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Admissions Policy – September 2019 / July 2020 
 

Stephenson Memorial Primary 2 year old provision 
 

Serving the Local Community 
It is important that Stephenson Memorial Primary School remains a school for the 
community and not selective.  Therefore, this Admissions policy reflects the locally 
coordinated Admissions scheme.  After admitting students with funded places, 
looked after status and SEND the Admissions policy for the School will prioritise 
brothers and sisters of current students and those living closest to the School. 
 
Applications for Stephenson Memorial’s 2 year old provision should be made directly 
to the school and offers of places will be made as soon as possible after the 
application and when staffing ratios enable this to happen. 
 
Admissions Policy 
The Governing Body of Stephenson Memorial Primary will be the Admissions 
Authority.  The Admissions Authority acknowledges the rights of parents/carers to 
express a preference for the School.  However, parental preference cannot be 
considered where the School is over subscribed. 
 
If there are fewer applicants than there are places available for entry, everyone who 
applies will be offered a place. 
 
If the School is oversubscribed (i.e. where the number of applications for admission 
exceeds the number of places available) the Governing Body of Stephenson 
Memorial, as the Admissions Authority will apply the following criteria in the order set 
out below, to decide which applicant to admit: 
 

1. Priority needs to be given to funded places first. 
2. “Looked After Children” –this is a child who is (a) in the care of the local 

authority (b) being provided with accommodation by the local authority 
in the exercise of their social services functions at the time of making 
the application to the school and previously Looked After Children.  
Previously Looked After Children are children who were looked after, but 
ceased to be so because they were adopted (under the terms of the 
Adoption and Children Act 2002) or became subject to a residence order 
or special guardianship order (both defined under the Children Act 
1989). 

3. Children with SEND and a statement of education needs 
4. An older brother/sister or older child (including adoptive or step 

children) that shares the same parent/carer and lives at the same 
address, who will still be attending Stephenson Memorial at the time of 
admission. 

5. Exceptional medical or psychological reason – (you must include a 
medical or psychological report, prepared by a professional, to confirm 
information that you include in this section.  This report should explain 
why only this school could meet your child’s medical or psychological 
needs.  Common childhood medical conditions such as asthma is 



unlikely to be accepted as exceptional.) If you intend to use this criterion 
when expressing a preference, please contact the Local Authority’s 
school admission team before completing the application form 
(Eligibility under this category will be considered by a meeting of Senior 
Leaders). 

6. Within each of the above, places will be offered on the basis of distance 
from the centre of the home address to the main entrance of the School 
building.  Priority will be given to those living closest to the School.  
Distance is measured by the shortest safest walking distance. 

 
N.B. The above distance measurement will also be used as a ‘tiebreaker’ within each 
criterion, if necessary. In the case of flats if there is more than one home address 
with the same measurement the flat with the lowest number will be offered the place. 
In all other cases of the same measurement, random allocation will be used. 
 
Alongside the School’s Single Equality and Accessibility Plan, the Governing Body 
will adopt the equal preference system, whereby all applications are considered at 
the same time, irrespective of the order of preference.  At the first stage of allocations 
there will be no distinction between 1st, 2nd or 3rd etc. Therefore, all applications will 
be considered equally against the admission criteria.   
 
Where parents have twins, triplets or children from other multiple births and there are 
not sufficient places for all of the children, the parents will be notified in writing.  The 
decision will then lie with the parents as to whether they take up the school place.  
However, where parents do not take up the school place, the place will be offered to 
the next child on the waiting list where appropriate. 
 
Parents who are refused a place have a statutory right of appeal.  Further details of 
the appeals process are available on the school’s website. 


